
Haringey Local Government Branch 

Branch Organiser
Main Job Role

To represent employees working in the private, voluntary and non-Council sector or others as instructed by the Branch Secretary/s

To recruit and organise members across all eligible employers The postholder will focus on recruiting new members and strengthening the organisation of the Branch.

Responsible to: Branch Secretary  

Staff Supervised: None 

Hours of Work: 36 

Place of Work: Haringey + Working From Other locations in the borough(or near localities) as required to fulfil the role. 

Grade 
SO1
Duties 

Recruitment & Organsing
To attend employee Inductions/training sessions/team meetings to undertake Trade Union recruitment/presentations to new Employees of the Council.

To visit workplaces to give recruitment presentations and/or to deliver recruitment events including one to one and stalls at various locations around the Borough

To communicate with Workplace Reps and the Employer to arrange these and to ensure appropriate facilities are in place. This will occur by phone, fax, email and where appropriate in person.

To order and maintain a stock of recruitment materials for the duties of this post in conjunction with the Branch Secretary/ies where there are cost or resource implications 
To establish and maintain an action plan for co-ordinated recruitment across the Borough including records of visits undertaken number of people attending sessions numbers of members recruited etc.

To arrange for visits from branch Officers/Convenors where issues for potential collective bargaining are identified. 

To distribute UNISON materials or materials related to UNISON supported campaigns as instructed by the Branch Secretary/ies
To provide members with information related to Self Organisation and how to get involved in the S.O.G.’s when attending workplace meetings, passing details onto relevant officers and SOG Convenors.

To encourage existing and potential members to become workplace Reps, health and safety Reps and ULR’s and to make them aware of training opportunities to fulfill these roles. To pass on the details of those potentially interested to Branch Officers.

To put forward recommendations for material and promotional items required in the course of the post. To obtain costings/quotes where instructed by the Branch Secretary/ies for consideration by the Finance Committee.

To design recruitment materials in both electronic and paper formats including posters, standard letters etc based on UNISON templates.

To be responsible for the maintenance of UNISON noticeboards in workplaces as instructed by the Branch Secretary/ies.

To provide regular written and verbal reports for Branch committee , as instructed by the Branch Secretary, on their activities including providing analysis of which initiatives were successful, proposals for further targeted activities etc

To promote the role of a Trade Union in representing staff both on individual and collective issues.

Representation

To provide quality representation to members as instructed by the Branch Secretary, primarily (but not limited to) those working in areas where the Branch does not have dedicated facility time. 

This will include representation of members at disciplinary, grievance, sickness, and capability hearings. 

To provide support and advice to members subject to re-organisations or potential redundancy as instructed by the Branch Secretary/ies Referring more complex queries to them for guidance on how to respond. 

To ensure familiarity and understanding of employer policies and to maintain a library of procedures where these exist. To seek advice from the Branch Secretary where there are no policies or where those provided do not appear to meet the minimum standard

To maintain case files and records electronic and paper based of all members dealt with and to receive fortnightly supervision from the Branch Secretary/ies,   

Ensuring that all information is kept in a secure and confidential manner in line with the requirements of GDPR and that confidentiality of individuals is maintained. 

Other duties consistent with the grade and remit of the post as required by the Branch Secretary

Working in accordance with UNISON Equality and Health and Safety policies and procedures   

· To lead on pay and conditions negotiations at employers in the private Sector where UNISON is recognised

· To support members with minimal supervision and guidance from the Branch Secretary

· To map areas within the Employers to identify recruitment opportunities and to identify UNISON density within these employers 

· To provide support to new and less experienced Reps and bite sized training to be delivered at Branch Committee and other Stewards Committee

· To deliver short workshops to members and potential members in their workplace 
· To maintain an awareness of Employment Law related issues and to prepare CASE forms to identify potential legal claims with minimal supervision

· To lead on meetings with elected members & Council Officers on areas of concern where these relate to Union members outside of the core employers

